Letter Template (August 2010 – Version 10/03)
IV. 9 Visiting Foreign Student
Reminder: Please pay attention to texts in red font - you will have to change the font colour to black as appropriate, or delete the statement or paragraph if not applicable.
(day/month/year)

(name)

(address)

Dear (name): 

We are pleased to invite you to the (Department, Faculty or School) at the University of Manitoba for a (week/month) period beginning on (day/month/year) or as soon thereafter as mutually agreeable following your arrival.

While in Canada you will be involved in (specify). The experience you gain will be applied against your course of studies at your home institution, (specify). This fulfils your requirement of your practical experience in the final year of your course program. You will continue to be registered as a student in (country). Since you will not be registered in Canada you will not be required to pay any registration or student fees.

You will, however, be required to sign a the attached Release and Indemnification waiver form (template IV.9.A) for liability purposes and also provide the University of Manitoba with proof that you have arranged private medical coverage for the time you are in Canada.

It is understood that you have your own financial support and that you will be returning to (institution) to continue your studies.

On the advice of the local and regional offices of Citizenship and Immigration Canada (CIC) in Winnipeg, you should present this letter of invitation to the nearest Canadian Embassy in (country) and request a Visitor Visa, if required. The Supervisor, Recruitment and Selection (CIC), has indicated to us that you should be allowed to enter Canada as a Visitor similar to others who enter to take ESL or self-interest courses.

We would urge you to take this letter to the Canadian Embassy immediately. You should have a copy of this letter with you to present at the port of entry into Canada if so requested. If you require more information please do not hesitate to contact me directly.

We look forward..... (whatever personal note you may want to include).

Yours truly,


Department Head


Attachment (Please attach a copy of template IV.9.A Release and Indemnification form)
